Using the SDL Portal to Submit OPRA Request

1. Visit https://wwuw.sdlportal.com/login, and “Create an Account” OR Sign-in
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Forgot password | Create an account
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2. Select “Requests”
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Hello Laura and welcome back.

+ Check a Building Permit Status 4 Find a Property
#° Online Requests i1 | Would Like To...
Pet License Registration Obtain a 2023 Raritan Township Exempt Recycling Permits
OPRA Purchase a 2023 Raritan Township Recycling Center Permits

3. Select “Start New Request”

Public Works Hours

< Main Menu
My Requests

Start a New Request


https://www.sdlportal.com/login

4. Select “Submit an OPRA Request”
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Street Opening Permit Application
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5. Enter Your OPRA Request
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lestsfopra
This fee would only apply for
requestors that want materials
printed or on discs/drives. Most
maggie schmitt records are available through
Include your OPRA request details email at no cost.

Maximum Authorized Fee™

[A)What is your maximum authorized fee?

0.05 per page
per page

DVD, etc] - actual cost of

Preferred Delivery Method™

Emai b

& Does your reguest involve personal information?

O The racords | am requesting contain persenal information.

Under penalty of MJSA 2C:28-3, | certify that || H

~ | been convicted

of any indictzble offense under the laws of New Jersey, or any other state of the
United States.

& |5 this a Common Law request?

[T s, | am also requesting the documents under common [aw.

Please be specific in the
description of the records you
are requesting. Do not write
“All documents relating to...”

“fes, my OPRA request is rel ated to a specific location or property.

P . Record Reguest Information”
= Include a description of the records you are requesting

osed Permits for 123 Meighborhood Road. 7

s be 25 specific a5 passible in describing the records being re




6. Confirm your Contact Details and Submit Your Request
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@ Information Regarding your Rights and Requesting Information v

[z} Include the your contact details

&, Update or add your contact details First hame Lastam= Emal
. . ]
Street Address Secondary Strest Address
City State Zip Code
Phaone Murnber- Fax

2 Confirm your information and submit your request

Q Pleass contact & towen official if you have guestions regarding wour request. Please note: Most requests require a town official to verify the information
submitted and it may take seversl days to several weeks for the reguest to be processed depending on the type of request submitted.

& Review your information o Biaritan Townshio

From

OPRAREQUEST
Preferred Delivery Method: EMAIL

< Submit your request

After vou submit your request you should:

» Receive a confirmation email with the details of your request

= Verify the information in wour email and the online reguest page

» Becontacted by a town official if more information is required

= foucan menitor the progress of 3l of your requests from your Account Page

After you submit your request, you should:

¢ Receive a confirmation email with the details of your request
o Verify the information in your email and the online request page
o Be contacted by a town official if more information is required

e You can monitor the progress of all of your requests from your Account Page

SDL Resources

SDL Citizen - Requests - My Request Feature (Public Guide) - SDL Help Center (spatialdatalogic.com)

SDL Portal - How to Create an Account (Public Guide) - SDL Help Center (spatialdatalogic.com)
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